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COLLABORATION AGREEMENT
BETWEEN 
THE UNIVERSITY OF CASTILLA-LA MANCHA (SPAIN)
AND
[NAME OF THE PARTNER UNIVERSITY] ([COUNTRY])
Party of the first part, D. Miguel Angel Collado Yurrita, Rector of the University of Castilla-La Mancha or Fátima Guadamillas, Vice President for internationalization and Permanent Training, acting on behalf of and in representation of the University of Castilla-La Mancha (UCLM).

Party of the second part, [Name of the President or Rector], [President or Rector], acting on behalf of and in representation of [Name of the University] ([ACRONYM])
Each of the aforementioned parties is authorized by their corresponding universities to enter into this agreement in accordance with their respective duties.







AGREE

To promote education, culture and research by means of this Specific Collaboration Agreement, integrating this educational initiative into the broader framework of the promotion of knowledge and skills between the programs of the two institutions set forth in the Framework Agreement of Collaboration signed by both Universities on [Date of signature].
Both institutions agree to the following 
TERMS 

FIRST. Specific object of the agreement. 
This agreement for collaboration will specifically cover the exchange of Language Assistants between the UCLM and [ACRONYM] in the following conditions: 
a. The agreement will cover the offer of one (1) or more vacancies for an English Language Assistant from [ACRONYM] at the UCLM depending on the specific teaching requirements of the UCLM for the academic year. 
b. The agreement also covers the possibility of one (1) or more vacancies for Spanish Language Assistants from the UCLM at [ACRONYM] depending on the specific teaching requirements of [ACRONYM] for the academic year. 
SECOND. Dates of exchange. 

The dates of commencement and termination of language assistantships will agree with the dates of commencement and end of the academic year established by the host institution, and with the annual or semester tuition schedules. 

The specific conditions, dates and deadlines of the Language Assistant exchange will be regulated by the specific annual call for candidates (see Appendix 1). Language Assistantships will be awarded for one academic year. 

THIRD. Teaching, research and other academic aspects. 

Both institutions agree to carry out the exchange under these conditions: 

Status of Language Assistants

1. Language Assistants will perform the tasks contemplated in this agreement, but there will be no contractual relation (job contract) with the host university. 
2. Language Assistants will be considered students by the host university, and as such will be entitled to enrolment on the university courses according to the terms established in Appendix 1. They will be entitled to use the services and facilities of the host university under the same conditions as the other students. 

3. Teaching and monetary conditions will be those of specific yearly calls. A summary of these appears in the Appendix 1 to this agreement. 
FOURTH. Coordination of this specific agreement.
For administrative and organisational matters, participants in this Language Assistant exchange program will be able to send their questions to the International Office, Language Centre, or equivalent in the host institution. 

As for the coordination of the academic aspects of this agreement, the UCLM appoints Dr Ángel Mateos-Aparicio Martin Albo, Director of the Language Centre, and [ACRONYM] appoints Mr/Ms. XXX XXX XXX, International Affair Office, as coordinators to ensure a fluid cooperation between the two institutions. 
FIFTH. Validity. 
This Agreement shall enter into force on the same day of signature and shall be valid for four (4) years. At the end of that period it shall be extended tacitly for a period that shall not exceed four years, unless there is an expressed agreement on its extension for a maximum of four additional four years or there is an expressed declaration of willingness to terminate it by any of the parties communicated within 3 months prior to the termination date. 
The modification of this Agreement by mutual agreement of the two institutions will require following the same procedure as its initial elaboration. 

This agreement is written in two original documents, one in English and one in Spanish, each of which is equally binding. Each part will receive both documents in their complete form both in English and in Spanish. In case of controversy, the English version will serve as reference. 
This agreement is hereby signed in __________________
	ON BEHALF OF THE UNIVERSITY OF CASTILLA-LA MANCHA
	
	ON BEHALF OF [NAME OF THE UNIVERSITY]

	
	
	

	Miguel Ángel Collado Yurrita


Rector

Date:



	
	[Name of the President/Rector]

President/Rector
Date:





APPENDIX 1
LANGUAGE ASSISTANT GRANT PROGRAM AT THE UNIVERSITY OF CASTILLA-LA MANCHA (UCLM)
1.
Function of the Language Assistant (LA)

Language Assistants will be required to work 14 hours per week dedicated to:

a) teaching English as a foreign language in the Aprende Lenguas Program, 

b) supporting professors lecturing in their bilingual university degrees, helping them improve their oral skills teaching methods and class material preparation, 

c) holding previously arranged conversation classes with those students interested in improving their oral skills, 

d) assisting the Vice-Chancellorship and Office for International Relations or the UCLM Language Centre. 

In addition, all of the language assistants will take a preparatory training course before classes begin. They will also be given the teaching materials required to run the class activities on communicative language skills. Each language assistant will be monitored by a Program Coordinator, who will guide him/her in the organization and implementation of the course.

2.
Requirements

The language assistant candidates will meet the following requirements. They will: 

a) be native English speaker.

b) be university students in their last year of the Bachelor or master’s degrees in Education, Language and Literature Studies or Humanities, or in their related postgraduate courses.

c) be students from one of the universities that have signed Language Assistant Exchange Agreement with the UCLM.

d) have preferably a B2 or higher level of Spanish.

e) attach a recommendation letter to the candidate’s application form. This letter should be signed by the Head of the Spanish or Language Studies Department at the candidate’s home university. 

3.
Duration of the Stay 

From September 15, [YEAR] to June 15, [YEAR] *.

*Important note: Language assistants should be ready and available to fulfil their duties from the beginning of their stay at UCLM through the end of it, even after the end of the term, as their students might want to check their exams in the presence of their language assistants. It is mandatory for language assistants to show students their exams for review. 

4.
Benefits of the Grant 

a) Language assistants may enrol on regular graduate or postgraduate courses offered by the UCLM up to a maximum of 15 ECTS credits per semester. In any case, the Language Assistants will give priority to their teaching responsibilities.

b) Language assistants may also enrol in a Spanish as a Foreign Language course.

c) Language assistants will receive an allowance of €900* gross per month for their board and accommodation. The allowance will be paid monthly in arrears and it will pay in two amount 600 € and 300 €.
*IMPORTANT NOTE: According to Spanish Income Tax Law, the allowance of Language Assistants in Spain is liable for taxation. This means that there will be a 24% deduction of their gross income (allowance). This deduction can be avoided upon presentation of a certificate proving that Language Assistants are already income taxpayers in their home countries. These tax residence certificates must be issued by the income tax institutions of Language Assistants' home countries (IRS, HM Revenue) and should cover the whole period of the grant, which may coincide with one or two financial years.
In order to the certificates to take full effect, they must be submitted at the beginning of the Language Assistants´ stay at the UCLM and in any event before the payment of the first scheduled monthly allowance, as reimbursement of already deducted amounts is not possible.
d) The UCLM will provide help and advice for Language Assistants to find suitable accommodation at their request. 

e) Language assistants will be covered with health insurance provided by the UCLM for the whole period of the grant. 

f) Language assistants will receive up to €1,000 for travel expenses. Payment will be made upon the Language Assistant’s arrival and following the submission of proof of expense (original tickets, invoices, etc.). This means that language Assistants must submit both plane tickets (inbound for Spain and outbound) at the same time, so that they can get a reimbursement of the travel expenses of the two plane tickets at the same time. 

g) Language assistants will have access to all the resources, services and facilities offered by the UCLM to their students (Wi-Fi, library services, sports facilities, etc.)

5.
Publication of Call for Proposals, Application Submission, and Selection Process

Language Assistant will follow the yearly call for vacancies published by Vice-Chancellor’s Office for Internationalization and Lifelong Training which will be published in notice boards as well as at the International Relations Office website.
APPENDIX 2 
SPANISH LANGUAGE ASSISTANT GRANT PROGRAM AT [NAME OF THE UNIVERSITY]
(TO BE COMPLETED/MODIFIED FOR [NAME OF THE UNIVERSITY] ACCORDING TO ITS NEEDS AND REQUIREMENTS.  THE FOLLOWING TEXT IS ONLY AN EXAMPLE)
1. Function of the Language Assistant (LA)

Language Assistants will be required to work [NUMBER] hours per week dedicated to:

· a) teaching Spanish as a foreign language in the [Name of the programme]
· b) supporting professors lecturing in their bilingual university degrees, helping them improve their oral skills teaching methods and class material preparation, 

· c) holding previously arranged conversation classes with those students interested in improving their oral skills, 

· d) assisting the Vice-Chancellorship and Office for International Relations or the Language Centre at [ACRONYM].
In addition, all of the language assistants will take a preparatory training course before classes begin. They will also be given the teaching materials required to run the class activities on communicative language skills. Each language assistant will be monitored by a Program Coordinator, who will guide him/her in the organization and implementation of the course.

2. Requirements

The language assistant candidates will meet the following requirements. They will: 

· be native Spanish.

· be university students in their last year of the Bachelor or master’s degrees in Education, Language and Literature Studies or Humanities, or in their related postgraduate courses.

· be students from one of the universities that have signed Language Assistant Exchange Agreement with the UCLM.

· have preferably a B2 or higher level of English.

· attach a recommendation letter to the candidate’s application form. This letter should be signed by the Head of the Spanish or Language Studies Department at the candidate’s home university. 

3. Duration of the Stay 

From September 15 to June 15, for each academic course

4. Benefits of the Grant 

· Language assistants may enrol on regular graduate or postgraduate courses offered by [ACRONYM] up to a maximum of [Number] ECTS credits per semester. In any case, the Language Assistants will give priority to their teaching responsibilities.

· Language assistants may also enrol free of charge in an English as a Foreign Language course.

· Language assistants will receive an allowance of € [Amount] gross per month for their board and accommodation. The allowance will be paid monthly in arrears. 

· [ACRONYM] will provide help and advice for Language Assistants to find suitable accommodation at their request. 

· Language assistants will be covered with health insurance provided by [ACRONYM] for the whole period of the grant. 

· Language assistants will receive up to € [Amount] for travel expenses. 
· Language assistants will have access to all of the resources, services and facilities offered by the [ACRONYM]to their students (Wi-Fi, library services, sports facilities, etc.)

5. Publication of Call for Proposals, Application Submission, and Selection Process
Language Assistant will follow the yearly call for vacancies published by Vice-Chancellor’s Office for Internationalization and Lifelong Training which will be published in notice boards as well as at the International Relations Office website. 
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